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Job Title:
Financial Analyst
Department:
Research & Development
Reports to:
Business Operations Manager
FLSA Status:
Exempt
Salary:
$61,000 - $75,000
Job Description:

The financial analyst position is ideal for a highly motivated individual who functions with confidence and expertise in a fast-paced and rapidly changing business environment. The financial analyst will have significant interaction with leadership across key functional areas.  This position is integral to the smooth and efficient running of Exquadrum’s office, its financial affairs, and the company's compliance with various statuary, financial, and legal requirements.  This role requires you to be able to work both independently and collaboratively, while also prioritizing a diverse workload. Key activities and other assigned duties as required by the organization are consistent with the employee’s skills, abilities and within the current level of responsibility of the employee.

Applicant must demonstrate use and maintenance of various forms of office technology with particular skills in QuickBooks™ and Microsoft Office™ applications, which are critical to accomplishing key activities and achieving key results. Office management activities require skills and experience to perform general office management duties to ensure the smooth running of the office, corporate compliance, and improvement of procedures where appropriate. This position requires the ability to obtain and maintain a security clearance, which is issued by the US government. U.S. Citizenship is required to obtain a security clearance.
Requirements:
A bachelor’s degree is required in Finance, Accounting, or Business Administration. 1-3 years of relevant experience in finance or related analytical field. Proven teamwork and interpersonal skills and ability to plan, organize, analyze, problem solve, and manage department efforts. Self-starter, proactive in determining goals and objectives and pursuing the necessary course of action. The successful individual will be enthusiastic and capable of working independently and as part of a multi-disciplinary team and work well in a team environment and be detailed oriented. The individual must have excellent written and oral communication skills, with the ability to effectively interact with staff and all levels of management. Further, the individual must be a motivated self-starter who can articulate new ideas to members of the Executive Management team, and the Exquadrum organization as a whole. 
Essential Functions:
· Assist in cost control and analysis, EAC preparation, financial forecasting, and support of routine financial reviews with management
· Coordinate and collect data from multiple sources, analysis of date for financial accuracy and trends
· Preparation of internal and external financial reporting, and analysis of key financial metrics such as sales, profit, cash, and backlog
· Works with program managers and principal investigators to maintain cost and schedule baselines and forecasts that meet program and company requirements and are integrated with the contractual Statement of Work (SOW) as included in the Aerospace Requirements Tools (ART) or other program planning documents to include direct contracts

· Tracks indirect budget allocations and direct budget allocations for both expenditures and STE labor charges

· Generates various reports including weekly/monthly financial analysis, year-end financial reporting, and ad-hoc reports. Initiates progress reports, task estimating, and budget reviews 
· Informa Controller and Technical Project Managers on financial trends, reporting unit performance and recommend corrective actions to achieve financial plans

· Compares and analyzes STE and financial results with plans and forecasts; identifies trends, assesses, and communicates reliable metrics that management can use to make informed business decisions. Uses date-driven insights to recommend corrective actions to achieve STE and financial plans 

· Additionally, assist in developing program budgets, prepare bid & proposal, review actual costs, coordinate variance analysis, independently ensure company policies are followed and financial discipline is maintained
· Frequent interaction with various functions and levels of the organization will be required and financial analyst will possess strong presentation, communication, and professional skills
· Other duties as assigned
Physical Demands: 
Individuals may need to sit or stand as needed. May require walking primarily on a level surface for periodic periods throughout the day. Reaching above shoulder heights, below the waist or lifting as required to file documents or store materials throughout the workday. Proper lifting techniques required.  

Work Environment:

The performance of this position is primarily office environments. No continuous exposure to shop or manufacturing workspaces is required, although occasional visits may occur in the course of regular business.
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This job description is not designed to cover or contain a comprehensive listing of activities, duties, or responsibilities that are required of the employee.
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